
 
 

MONTGOMERY COUNTY COMMON PLEAS COURT 
JUVENILE DIVISION - CLERK’S OFFICE 

INSTRUCTIONS FOR SERVICE 
 
IN RE: _______________________________  J.C. No. _________________________ 
 
 
 
PLEASE ISSUE SERVICE TO:   _____Check if a RE-ISSUE OF SERVICE 
 
Name: ____________________________________________________ 
 
Address:______________________________________________________________________ 
 
VIA:   _____REGULAR MAIL ______CERTIFIED MAIL   _____ RESIDENTIAL 

_____ PERSONAL  (CHECK ONE):   _____Process Server  _____ MCSO  
       _____ FedEx               _____Commercial Carrier*  

 
Name: ____________________________________________________ 
 
Address:______________________________________________________________________ 
 
VIA:   _____REGULAR MAIL ______CERTIFIED MAIL   _____ RESIDENTIAL 

_____ PERSONAL  (CHECK ONE):   _____Process Server  _____ MCSO  
       _____ FedEx               _____Commercial Carrier*  

 
Name: ____________________________________________________ 
 
Address:______________________________________________________________________ 
 
VIA:   _____REGULAR MAIL ______CERTIFIED MAIL   _____ RESIDENTIAL 

_____ PERSONAL  (CHECK ONE):   _____Process Server  _____ MCSO  
       _____ FedEx               _____Commercial Carrier*  

 
Name: ____________________________________________________ 
 
Address:______________________________________________________________________ 
 
VIA:   _____REGULAR MAIL ______CERTIFIED MAIL   _____ RESIDENTIAL 

_____ PERSONAL  (CHECK ONE):   _____Process Server  _____ MCSO  
       _____ FedEx               _____Commercial Carrier*  

LIST ALL DCOUMENTS TO BE SERVED: 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
Name: ____________________________________________  Phone#___________________________ 
         (if attorney, please identify client) 
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*NOTE:  If you choose a commercial carrier, you are responsible for supplying the packaging, delivery and direct payment to that commercial carrier.  FedEx / Commercial Carriers may require extra fees for processing.                               
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