
 

 
 
 
 
 
 
 
 
 
 

MONTGOMERY COUNTY COMMON PLEAS COURT 
JUVENILE DIVISION  

 
INSTRUCTIONS FOR SERVICE                                            ______ Check if a Reissue of Service 

 

IN RE: ____________________________________________      J.C. No. _________________________ 

IN RE: ____________________________________________     J.C. No. _________________________ 

IN RE: ____________________________________________     J.C. No. _________________________ 

 

TO THE CLERK OF COURT: Please serve the following parties with the documents indicated below:  
 

Name: ________________________________________________________                                 Notice Only     

Address:______________________________________________________________________ 

              ______________________________________________________________________ 

VIA:    ______ Regular Mail           _____ Certified Mail           ____ Registered Mail (International) 
                      ______ Process Server        _____Commercial Carrier           _____ Sheriff 
 

Name: _________________________________________________________                              Notice Only 

Address:______________________________________________________________________ 

_____________________________________________________________________________ 

VIA:    ______ Regular Mail           _____ Certified Mail           ____ Registered Mail (International) 
                      ______ Process Server        _____Commercial Carrier           _____ Sheriff 
   

Name: ___________________________________________________________                           Notice Only 

Address:______________________________________________________________________ 

_____________________________________________________________________________ 

VIA:    ______ Regular Mail           _____ Certified Mail           ____ Registered Mail (International) 
                      ______ Process Server        _____Commercial Carrier           _____ Sheriff 
 

 If checked, please send Notice Only copy to: (check if case involves child support) 

Montgomery County CSEA, 25 Thorpe Drive, Dayton, OH 45420 
 
Please serve the following documents to the parties listed above: (check all that apply) 

    
    

    All Complaint(s) / Motion(s)           Affidavit of Income and Expenses          Parenting Proceeding Affidavit                                                                                
    Proposed Shared Parenting Plan         Agreed Entry        Other: (specify) ___________________________ 

 
All unclaimed certified mail will automatically be reissued by regular US mail unless the filing party indicates otherwise.  
If you do NOT want unclaimed mail to be re-sent by regular US mail, check here ______  

 

Filer’s Name: ________________________________________  Phone #: ____________________________ 
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